© ® T D T A W N e

bk pd pd ped et
LN e &

Contents

Introduction 1

Installing and Running Works 9

Basic Works Techniques 27

Basic Word Processor Techniques 61
Word Processor Tips 85

Word Processing Projects 103

Basic Spreadsheet Techniques 141
Spreadsheet Tips 163

Charting Tips 183

Spreadsheet and Charting Projects 197
Basic Database Techniques 233
Database Tips 261

Database Projects 277

Basic Communications Techniques 311
Integrating the Works Tools 337
Appendix: Works Specifications 367

Index 371



