contents

to the instructor

step |
Write a short, simple declarative sentence
that makes one statement.
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Write three sentences about the sentence
in Step 1.
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Write four or five sentences about each of
the three sentences in Step 2.
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Make the material in the four or five
sentences in Step 3 as specific and
concrete as possible. Go into detail. Give
examples.
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CONTENTS

In the first sentence of the second
paragraph and of every paragraph
following, insert a clear reference to the
idea of the preceding paragraph.

new insights

a useful review

Make sure every sentence in your
theme is connected with, and
makes a clear reference to, the
preceding sentence.
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