
CONTENTS 

1. INTRODUCTION 1 
Terminology 2 
History 3 

2. MOTIVES FOR HOLDING SYMPOSIA 7 
Saving features 8 
Objections 9 
Non-scientific questions related to international sym­

posia 14 

3. COMMON SHORTCOMINGS OF SYMPOSIUM PROCEEDINGS 17 
Quality of contents 17 
Outdated contents 19 
Quality of editing 19 
Absence of orientation on readership 20 
Private publishing 20 
Bibliographic structure 21 
Role of publishing firms 22 
Abuse of symposium papers 24 
How to proceed ? 25 

4. THE PLANNING OF INTERNATIONAL SYMPOSIA 27 
Place 29 



VIII Contents 

Date 29 
General subject 30 
Excursions 31 
Demonstrations and exhibitions 32 
Social events 34 
Other gatherings 35 
Participation 35 
Criteria for inviting participants 38 
Guarantees for the free circulation of scientists. . 39 

5. THE ORGANISATION OF INTERNATIONAL SYMPOSIA 43 
Housing ^4 
Finances ^ 
Secretariat ^6 
Documents ^7 
Publicity 30 
Translation 31 
General time schedule 34 

6. KINDS OF SYMPOSIUM PUBLICATIONS 57 
Preprints 58 
Abstracts volume 59 
Symposium books 50 
Books produced from camera-ready copy 53 
Microform publications 65 
Special journal issues 69 
Symposium report 20 
General collaboration with one ore more journals . . 70 
Advance publication in regular journals 72 
Copyright 73 

7. LECTURES AND RELATED CONTRIBUTIONS 75 
Reviews .76 
Free papers . 77 
Papers grouped by rapporteurs 78 
Panel discussions 79 
Discussion papers for working groups 82 
Solicitation of lectures 83 
Relayed presentations 85 
Session chairmen 86 
Lecture rooms 87 

8. PREPARATION AND PRESENTATION OF LECTURES 89 
Oral presentation of information deserves specific 

recognition 89 
Writing should precede oral presentation 90 



Contents IX 

A lecture may differ from a published paper 92 
Final preparations 93 
Presenting a lecture 94 
Use of blackboard 99 
Photographic slides 100 
Other equipment 101 

9. EDITORIAL HANDLING OF SYMPOSIUM PAPERS 103 
Size of symposium publications 103 
Submission of symposium manuscripts 105 
Refereeing 107 
Copy-editing 108 
Prevention of multiple publication 109 
Title page of proceedings 110 
International standard identification systems for 

books and serials Ill 
The CODEN System 112 
CIP-data 113 
ISBN 114 
ISSN 115 
Indexes 116 

10. DISCUSSIONS AND RESOLUTIONS 121 
Discussions 121 
Resolutions 123 

11. DEMONSTRATIONS AND EXHIBITIONS 125 
Demonstrations 125 
Exhibitions 128 

12. SOME ALTERNATIVE SYMPOSIUM MODELS 131 
Presentation-centred symposium: poster sessions. . .131 
Discussion-centred symposium 133 
Proceedings-centred symposium 135 
Need for evaluation studies. 136 

13. RECOMMENDATIONS 140 

REFERENCES 143 

INDEX 147 

ABOUT THE AUTHOR. 155 


